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How to add a 3D object to a 
Microsoft Word document

[image: image2.wmf]Once you have downloaded 3DCT Viewer, you can insert .3dc files into Microsoft Office products such as Word, Excel, and PowerPoint. (Instructions below.)
Instructions for a Word document:
1. Create a compressed .3dc file. 

2. Open Word. 

3. Choose View(Toolbars(Control Toolbox 

4. Click on the bottom right “tools” icon in the Control Toolbox (More Controls) 

5. Choose "3DCT Viewer Class" from the list of controls. 

6. Left click in the page to place the 3DCT Viewer control. 

7. Right click on the 3DCT Viewer control and choose "Properties" 

8. In the Properties box, find the URL property. Replace the value with the URL or name of the .3dc file and enter return. (A local file name will be replaced by “atch://0” as the 3D data is attached to the word document. Full URL paths will not.) Close the Properties box. Your file should appear in the 3DCT Viewer control!
9. To activate viewing (e.g., rotation & zoom control), click on the triangle-ruler-pencil icon in the upper left of the Control Toolbox toolbar to exit Design Mode. 

10. To modify the properties (e.g., color or viewing method) of the 3D object, click on the Design Mode icon to enter this mode. Place the cursor over the object and right click to bring up a menu; choose Properties.

11. If you share your Word file with someone else, they need to download 3DCT Viewer. Send them to our website’s demo page and they will be asked to download the viewer. (Alternatively, if their security settings won’t accept an ActiveX control, they can visit our download page to get the 3DCT Viewer application.)
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